GENERAL INSTRUCTIONS

Please respond to each item on this report in the space provided, The Glossary provides definitions of
terms used in this report If an exact figure is not available for a particular item but the amount is
known to be greater than zero, ENTER AN ESTIMATE OF THE AMOUNT. Refer to the American National
Standard for Library and information Sciences and Related Publishing Practices-Library Statistics (1983}
for information on estimation methods and other definition clarifications. Items which are left blank will
be interpreted as zero or not relevant to your library. Request help from your business office in
providing library expenditure and contracted salary, wage, and fringe benefit data.

I. INSTITUTIONAL IDENTIFICATION

In the space provided at the top of the report, make any necessary corrections to the preprinted
address information. Also, please enter the name, title, area code and phone number of the person
responsible for completing the report.

II PERIOD OF REPORT

Report information for the following time periods;

(1)     Fiscal year  1987 - a   12-month period between June  1,  1986 and September 30, 1987 which
corresponds to your institution's fiscal year.

(2)    Typical week in fall semester, 1987 - a typical week is one without holidays when the central or
main library is open during its regular hours for general use.

(3)    Fall 1987 - the point in time in the fall of 1987 when the survey form is being completed.

III.  INSTRUCTIONS FOR PART A - NUMBER AND HOURS OF PUBLIC SERVICE OUTLETS, FISCAL YEAR  1987

BRANCH LIBRARIES (line 1). Report the number of branch libraries at your institution that are open all
or part of fiscal year 1987. (DO NOT COUNT THE MAIN OR CENTRAL LIBRARY,} Branch libraries are
auxiliary units which have all of the following; (1) separate quarters, (2) a permanent basic collection
of books, (3) a permanent staff, and (4) a regular schedule for opening to the public. They are,
however, administered from a central unit. (For certain types of institutions, they are part of an
institution with the same FICE code as the central library.)

ANNUAL PUBLIC SERVICE HOURS (line 2). Report the total hours of public service of the main or
central library and of all branches during fiscal year 1987. If the main library is open 60 hours per
week (60 X 52 weeks = 3120), less 5 days of 10 hours each closed for holidays, the main library
total is 3120 less 50 = 3070 hours. If 3 branch libraries are also open the same number of hours
as the main library (regardless of whether or not all facilities are open at the same time) the annual
aggregate for the library is 4 X 3070 = 12,280 hours.

IV.  INSTRUCTIONS FOR PART B - LIBRARY STAFF, FALL  1987

FULL-TIME EQUIVALENT (FTE) EMPLOYEES. Report the sum of the number of full-time employees
plus the number of full-time equivalent of the part-time employees. To compute full-time equivalents
of part-time employees, take the number of hours worked by a part-time employee and divide it by
the number of hours CONSIDERED BY THE REPORTING LIBRARY TO BE A FULL-TIME WORK WEEK.
(E.g., 60 hours per week of part-time work divided by 40 hours per full-time week equals 1.5 FTE).

LIBRARIANS (line 3). Report the number of staff members doing work that requires professional
training and skill in the theoretical or scientific aspect of library work, or both, as distinct from its
mechanical or clerical aspect. Include unfilled positions if search is currently underway.

ED (CS) Form G50-14P-L faculty dependents who will recieve this benefit
